Process to Comply with YCCD COVID-19 Policy
1. Go to WCC.YCCD.EDU
2. Click on SELF-SERVICE

3. Log in using your YCCD credentials:
a. Your WCC student ID number is the first letter of your last name followed by a 7-digit number
(i.e., A0123456). If you are unable to find it in your email, you can retrieve it HERE.
b. If this is your first time logging into our YCCD systems, your default password will be as
follows:
i. First letter of your legal first name (Uppercase)
ii. + First letter of your legal last name (Lowercase)
iii. + Last 4 digits of your Social Security Number Note: (if no SSN was provided on the
college application, then use last 4 digits of WCC Student ID #)
iv. + 2-digit designation of your birth month (e.g., April = 04)

4. Once logged in, you will land on the WCC Self-Service Home Menu. Click on REQUIRED
AGREEMENTS.

5. Click on COVID-19 Notice of Risks. Read the notice and click accept. High school
students will only see the first two agreements.

6. Click on COVID-19 Vaccination and Testing Information. Read the notice and click on
GO HERE to submit your vaccination or testing documentation. This will take you to the
Confidential Medical Information Authorization (CMIA) page.

7. Once you have read the terms, scroll down on the Confidential Medical Information
Authorization (CMIA) page to select if you agree or do NOT agree with the terms of the
CMIA. If you mark that you agree, please provide your full name and your College (WCC
Student) ID. Click submit once you have completed the information requested.

8. You will now be directed to the Vaccination and Testing Documentation page. Here you
should see that your CMIA is complete, and you will be able to upload a picture of your
vaccination documentation or COVID-19 Test Results. Click on Upload Vaccination
Documentation OR Upload COVID-19 Test Results to be directed to the upload page.
Complete the information requested and upload your document/picture. Once you are
done uploading, click on Upload File & Save File.

9. If uploaded correctly, you should see your Vaccination Status or your Testing Status
switch to yellow while it is awaiting verification.

10. If you mark that you DO NOT agree to the CMIA terms, you will be prompted with a
message saying you will only be able to register for fully online classes.

11. It is very important that as a last step you go back to the REQUIRED AGREEMENTS
screen and accept the COVID-19 Vaccination and Testing Information agreement if you
have not done so yet. Once you have completed all required agreements, you will be
ready to register for classes at your registration time. If you have any questions, you
may contact the Help Desk at (530) 741-6981 or at helpdesk@yccd.edu.

